
 

OFFICIAL 

Notification of In-Term Absence 
 

 

Every Day Matters 
Developing the habit of going to school every day is vitally important so your child does not miss out 
on important ideas and skills they need for future learning. 
 
We strongly encourage you to organise holidays during school holiday periods to make sure your child 
doesn’t miss out on school.  
 
Absence Types 
The School Education Act 1999 does not allow principals to give permission for families to take 
holidays during the school term. As students are required to attend school every day, time off for 
holidays is recorded as an absence (‘unauthorised vacation’).  
 
There are provisions within this Act for principals to excuse a child from attendance on a day, or 
during a period, that is recognised as having religious or cultural significance for the student or the 
student’s parents or for other reasonable causes.    
 
Impact of Absences 
It is important for families to note, that at school, many concepts (such as literacy and numeracy) are 
taught in a sequence. Missing school, regardless of the reason, means missing out on learning – 
which can often make it difficult for students to catch up later. This is particularly important in the 
early years when essential foundation skills are being taught. There is no requirement within the 
School Education Act 1999 or School Education Regulations 2000 for teachers to provide a work 
package for student who are absent from school.   
 

If your child will be away from school during the term, it is important you let us know and talk to 
your child’s teacher about the learning your child would be missing out on.  

 
 
 Student(s) Information  
 
Child’s name: _______________________________                  Year: __________   Room: ___________ 
Child’s name: _______________________________                  Year: __________   Room: ___________ 
Child’s name: _______________________________                  Year: __________   Room: ___________ 
 
Absence dates:            From _____/_____/_____         Return to school _____/_____/_____ 
 
Reason: ______________________________________________________________________________________________ 
 
 

Holidays taken during the school term are recorded as an Unauthorised Absence. 
 

Parent/Carer Name: __________________________ Signature: ______________________ Date: ________________ 
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Office use:  
Authorised Absence     Unauthorised Absence 
☐ C – Cultural or religious event    ☐ K – unauthorised vacation (holiday) 
☐          R – Reasonable cause      
☐ N – Notified at sick (e.g. operation)    Other: _______________________________ 
 
Principal (or Representative) Signature:  ___________________________________           Date: _______________ 
 

 


