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Wandjoo to Beckenham Primary School

As principal, | strongly believe in our mission which is ensure high levels of learning for all
students through quality teaching in a safe and supportive learning environment.

At Beckenham PS, we have a long proud history of providing education on Whadjuk Noongar
Boodjar. Today, we celebrate and value the cultural diversity that exists within our learning
community and the opportunities this provides for our students to develop the knowledge,
skills and understanding required to positively contribute to society as global citizens.

We are also committed to maintaining our positive reputation and working in partnership
with our school community and families to realise our vision.

| welcome you to Beckenham PS and encourage you to speak to a member of our friendly
team if you would like to know more about our school. | look forward to working with you
and your family to ensure your child has a positive school experience at Beckenham
Primary.

Dr Bree Wagner
Principal

Address | 386 Railway Parade, BECKENHAM, WA 6107

Office Hours | Monday to Thursday 8:00am to 4:00pm, Friday 800 to 3.30pm

Website | www.beckenhamps.wa.edu.au

Email | beckenham.ps@education.wa.edu.au (general inquiries)
beckenham.ps.support@education.wa.edu.au (student support requests)

Phone | 9278 3700
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Getting started




Communication

Staff Communication with Parents

Compass: This is the new student information system that is being rolled out by the Department
of Education across all government schools in WA. All communication from the front office and
teachers will be sent through Compass. Through Compass, parents and carers can access
information about attendance and submit attendance notes to explain absences; receive
information regarding behaviour through Chronicle entries; and provide permission for their child
to attend excursions/incursions. Please ask a school officer to help you sign up.

What'’s in the Compass parent portal?

Your child’s profile

View attendance and behaviour/
wellbeing records

Email your child’s teachers

Submit absent or late notes

) Important reminders |
The Kaartdijin Solution for schools

uses Compass, an online school + For attendance notes
management system, to manage 5 (e G
student attendance and wellbeing
and communicate important
school information.

@ Attendance note required for Angus

Latest school news

The Kaartdijin Solution for + Receive news updates relevant to
parents/guardians allows schools you, such as newsletters or details of
to invite parents/guardians to upcoming events

connect with them online through
the"- Compass parent portal calendar goodies and home baked treats to tempt your taste

buds!

+ View your child's upcoming a
excursions and school events

Cake Stall School Fundraiser Wednesday
Reminder that next Wednesday we have our Year 6
fundraiser cake stall in the undercover area. Lots of

Connect: our school uses the Department’s free and secure Connect website to provide school
reports. Please ask a school officer to help you sign up.

Parent Communication with Staff

Please take the time to read our “Talking with Our School” Guidelines via our website. This
important document outlines the process for ensuring positive and productive
communication across our school community

Parent Meetings: if you would like to meet with a member of staff, please organise an
appointment during the school day. Staff are unable to meet with parents during their preparation
time before school.

Emails: are appropriate for short, non-urgent and positive forms of communication. It is not
appropriate for more complex or emotional situations. In these cases, parents should request a
face-to-face meeting so that issues can be given the time and attention they deserve.
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Phone contact: phone contact with staff should only be made via the school phone number:
9278 3700.

Staff are not expected or required to return phone calls and emails after work hours, during the
evening or on the weekend.

The Department of Education has published a series of fwl eparmentof Shaping the future

Education

anmaent

“Connect & Respect” resources to assist school =
communities in setting shared and respectful Connect and Respect
expectations to enable us to continue to work together  Everystudent, staff member, parent or carer has

the right to feel safe and be safe in our schools.

in the best interests of our children. We all share a responsibility for providing o safe, supportive and productive
environment, free from bullying, harassment, discrimination and violence
Kinderga rten Days What we can all expect:
Kindy Green and Blue- Monday, Tuesday, Wednesday (odd "’ .
weeks only)
. mutual respect for each
Kindy Red and Yellow - Wednesday (even weeks only), respect bchovour  commietection o' ime

Thursday, Friday

We will not tolerate:

Timetable @
Please ensure your children are dropped off and collected @

from school close to the start and finish times. SRSy EHEETE usna} any form

or aggressive judgemental social media of violence
language gossip disrespectfully

Shared and respectful expectations and values will enable

Arriva l at SCh OOl us to work together in the best interests of our children.
Kindergarten & Pre-Primary: _ ==
Please bring your child to the classroom. Children should not be at school before 8.30am as
staff are busy preparing for the school day and there is no supervision of children available before
this time.

Years 1-6:

Students should not be on school premises BEFORE 8:10AM. If students arrive before 8.30am
they are supervised in the undercover area. Students move to classrooms from 8.30am until the
siren sounds at 8.50am.

Students should not remain at school after 3.00pm as adequate teacher supervision cannot be
provided.

Late Arrival

Please report to the front office to sign your child in after 8.50am. All students must receive a late
slip to hand to their teacher.

Early Pick-Up

Please report to the front office to sign your child out if required to leave before 3.00pm. To ensure
the safety of all students, parents/carers are requested, when removing students from the school
during the hours of instruction (8:50am—3:00pm) to arrange for a leave pass from the school office
before collecting the student from the classroom.

When you take this pass to the classroom teacher your child will be released to your care. Students
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will not be released during school hours without a consenting listed guardian/family member.

Changes to pick up arrangements
Parents must notify the school via the front office if their usual pick-up arrangements have
changed. We cannot allow anyone else to pick up your child without your permission.

Booklists & Other Requirements
Booklist items

Booklists for the new school year are provided to parents in Term 4. Items can be purchased from
Campion Education or a supplier of parents’ choice (e.g. Officeworks). If your child enrols after
the new school year or need support to provide the required items, please speak to the front
office so we can assist you.

Other requirements
All students

e Wide-brimmed blue school hat —we are a No Hat, Play in the Shade school all year round.
Hats are available to purchase through the uniform shop on Friday mornings.

e Water bottle

e Library bag

All personal items must be labelled with your child’s name.

Changes to Students’ Personal Information

Itis extremely important that parents keep us up to date with the following:
= Home address

= Home and mobile telephone numbers

= Work telephone numbers

= Emergency telephone numbers

= Email addresses

= Certified copies of specific Family Court orders

=  Copies of restraining orders

= Medical conditions requiring medication to be administered at school.
= Changes to Visa and/or residency status

Please email Beckenham.ps@education.wa.edu.au or telephone the school office on 9278 3700
immediately with any changes.

Contributions & Charges

The principal with the approval of the school board, and in accordance with legislation,
determines all contributions and charges requested from parents for the education of their
children. Financial support by parents assists in providing resources that extend the school’s
capacity to add value to students’ learning experiences.

We are required to provide parents at least two-months notice before the start of the new school
year of any contributions and charges being requested.
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Contributions

Voluntary Contributions from Kindergarten to Year 6 are $50.00 per student. These charges
represent $1.25 per week contribution to your child’s education.

Voluntary Contributions for our school are contained within the $60.00 maximum amount per
child set down in the School Education Regulations 2000.

The quality of our teaching and learning program is maximised when each family makes its
contribution to the cost of supplementing funds gained from other sources, including the State
and Commonwealth Governments.

Charges

Costs for which payment is compulsory for optional components of the education program.

Bank Details

Account Name: Beckenham PS
BSB: 016 270
Account number: 3408 76295

Parents and carers are asked to assist the school by ensuring that they (or their child) always have
correct money for any payments being made. If money is sent to school for any purpose, place
the money in an envelope (available at the office), write your child’s name and classroom number
on it and the purpose of it and place in the black box.

Payments to the school may also be made by EFTPOS at the Administration Office and
additionally may be directly deposited to the school’s bank account by electronic bank transfer.

Uniform & Clothing

All students attending WA government schools are required to wear a school uniform. This policy

is supported by our School Board. School uniform is important because it:

= |Instils pride in the school

= Gives students a sense of belonging

= Encourages identification with Beckenham Primary School

=  Promotes a sense of equality amongst students

= Increases safety while walking to and from school or on excursions, making identification of
students easier

= |s cost effective for parents and care givers.

Do not hesitate to contact Classroom Teachers or Administration if you have any queries about
the school’s Dress Code.

Beckenham PS has a Uniform Shop open every Friday of the school term from 8:00am-9:30am.
For more information, please contact NeataGear by HelenK

(08) 9451 7950

info@neatagear.com

Please supply shoes that your child is able to put on and take off independently e.g. Velcro
fastenings. Thongs are not acceptable.
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Each child is responsible for their own belongings; all items must be labelled with their name.

Kindergarten - While we do keep a few changes of clothing at school in cases of emergency,
please keep a spare set of clothing, including underwear in your child’s bag and update according
to the weather.

Make up

Students are not permitted to wear make-up to school. We encourage all students to take pride in
presenting themselves neatly and appropriately for school.

Hats

We are a ‘no hat, play in the shade’ school year-round (see Booklist & Other Requirements).

Toys and Personal Items

Please leave toys and non-essential personal items at home as children can become distressed if
they become lost or broken. The school does not take responsibility for any of these items
brought to school. We provide a large array of sporting equipment for use during break time. If
there is a type of sport your child enjoys which is not provided please encourage them to talk to
their student council member or classroom teacher who will consider their request.

Library and Book Borrowing

Students can borrow books from the library to take home. They must have a book bag for this
purpose (see Book List & Other Requirements). Books loans are for a two-week period and must
be stored in the child’s library bag.

Food

We are an Allergy Aware school as we have students who are severely allergic to food items
including peanuts, Brazil nuts, walnuts and sesame (e.g. oil, hummus). Whilst these items are not
banned, we encourage families to choose alternative food items for their child. Please discuss
with your child that they are not to share food and drinks with other students when at school.

We are a ‘Crunch & Sip’ school and support the ‘traffic light’ system. This encourages green and
amber foods at school.

Crunch and Sip: Students are encouraged to bring in fruit or vegetables daily for crunch and sip.
See your child’s classroom teacher for more information on crunch and sip in their classroom.
Students are also required to bring a labelled water bottle for use in class. Students must not
bring cordial or cool drink into class.

Lunch: Children are required to bring a lunchbox containing a selection of healthy food. Below
are some examples:
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ltems such as chocolate and lollies are foods best saved as treats at home.

Healthy lunchbox sections can be found on the Crunch and Sip website:
www.crunchandsip.com.au/healthy-lunchboxes

Foods must be ready to eat (e.g. don’t require reheating) and are stored appropriately for the
weather as refrigeration is not available. An insulated lunch container / cooler bag is
recommended. Students must bring their own cutlery to school if required.

Canteen

As we don’t have a school canteen, we have an arrangement with Subway whereby students
can order a Subway lunch through the front office (cash only) before Tuesday for delivery at first
break on Wednesday. Please see the front office for an order form (this arrangement is subject to
change).

Lost Property

The school accumulates large quantities of lost property. Parents should ensure all items of
clothing have the students name clearly marked. Lost property can be inspected at any time.

Visitors

All parents, volunteers and visitors are required to sign in and out at the front office.

Volunteers

We value the contribution volunteers make towards our school. Sometimes we will ask for parent
volunteers to support us with activities.

Examples include:
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* Helping with reading

* Assisting at a sports carnival

* Conducting P&C duties

* Presenting an award or speaking at assembly

A parent volunteer is a parent of a child who is enrolled at Beckenham PS and does child-related
work on a voluntary (unpaid) basis. Parent volunteers are exempt from requiring a Working with
Children Check (WWCC) under the Working with Children (Screening) Act 2004.

Instead, parent volunteers are required to complete the Parent and Child Volunteer Declaration
Form (provided upon sign-in) prior to commencing any volunteer work.

Grandparents, other family members, and other volunteers (over aged 18) require a valid
WWCC. Application forms are available from the post-office. We are able to sigh your WWCC
application.

KL} Eoucston Shaping the future

|Parent and child volunteer declaration form

strietly confidential SRLE

ioc undier the Working with
ork.

Business Plan

The school business plan outlines our strategic priorities and targets for a
three-year period. Our current business plan can be viewed on our website.

What to bring to school each day

= Apiece of fruit or vegetable for crunch and sip each day.

= Aschoolbag.

= Asun-safe, wide brimmed, bucket or legionnaire style hat, clearly named.
= Alunchbox with name on lid and box (clearly named) filled with a nutritious lunch.
= Adrink bottle (with name clearly marked) with water only.

= Enclosed shoes.

= jPad (Only students in years 4-6 participating in the BYOD program).

Website

Our school website address is http://beckenhamps.wa.edu.au/. A copy of the parent handbook
can be found on the website as well as information about how to contact us.
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Attendance, Behaviour
& Curriculum
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Attendance & Absences
It is important for children to attend school all day, every day. Every day matters.

The Department’s goal is to ensure every student in Western Australia has the opportunity to gain
an education and achieve their full potential. Attending school is a critical foundation for
unlocking this opportunity. We know that every day at school contributes to learning, which leads
to better engagement and higher academic achievement. This sets students up for life and
creates better social and economic outcomes for Western Australian families and communities.

And over 13 years
Which means the best your child
If your child misses... Thatequals ... Which is ... of schooling
that's. .. might perform is...

1 Day per fortnight 20 Days per year 4 weeks per year Nearly 1.5 years Equals to finishing in grade 11

1 Day per week 40 Days per year 8 weeks per year Over 2.5 years Equals to finishing in grade 10
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Attendance & Absences
i |
i)

Education

Information for parents —
When is it OK to miss school?

It is important for children to attend school all day, every day.

When is it OK to not go to school?
An OK reason is one that prevents your child from getting to school. This could include:

« your child is unable to attend because they are sick

« attending cultural or religious observances such as sorry time and funerals
« an unavoidable medical appointment
» an unavoidable natural event such as flood waters or a cyclone

The Principal decides if the reason given for your child’s absence is acceptable.

[t's NOT OK to miss school if your child:

» 5 celebrating a birthday

» 5 going on a family holiday

» 5 visiting family and friends

« has sleptin or had a big weekend

* 5 looking after other children

+ has sport or other recreational activities that have not been approved by the school
« has appointment such as haircuts and minor check ups

If possible, routine medical and other health appointments should be made either before or
after school, or during the school holidays.

Reference: Information for Parents — When is it okay to miss school, Department of Education handout, 2023.

Notifying us of absences

Parents are required to let us know the reason why their child is going to be, or has been, absent
from school as soon as possible. This can be done via the school’s website ‘Absentee Form’ link
or by contacting the front office through telephone or email.

Holidays taken during the school term are recorded as an ‘Unauthorised Absence’.

Parents must inform the office by completing the form, ‘Notification of In-Term Absence’ and
returning it to administration prior to the planned absence. Teachers are not expected to provide
work for students who take holidays.
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Positive Behaviour Support

Our whole school positive behaviour support plan at Beckenham PS reflects the Department’s
Student Behaviour in Public School’s Policy and Procedures. This approach:

* identifies and communicates the rights and responsibilities of all students and staff to
engage in building positive behaviour

* incorporates restorative principles, systems and approaches
* provides multi-tiered systems of support that are responsive to student needs.

To support our approach, we are a Positive Behaviour Support (PBS) school. Through the PBS
framework, students are explicitly taught about our three values: Strive, Respect, and
Responsible. At fortnightly PBS assemblies, students are explicitly taught how to demonstrate
expected behaviours at school which are alighed to these values. The focus behaviours are
chosen based on analysis of behaviour data and related to our positive behaviour expectations
matrix (see below).

Students who demonstrate our positive behaviour expectations are acknowledged with “Besties”
which are aligned to a range of rewards.

Beckenham Primary School
Positive Behaviour Expectations Matrix

STRIVE

PRIMARY SCHOOL

o102

! : = - We are the Learning Kind

« We celebrate success for ourselves and « We use our manners and speak kindly « We keep ourenvironment clean and tidy.

others. toeachother. « We manage our behaviour and are honest
- + We demonstrate a positive attitude * We are actively involved in community and truthful about our actions.
Anyt' me, towards our learning. events. « We move around the school safely and
o We share play spaces and equipment. o We proudly wear our school uniforms. responsibly.
Anywhere « We use school toilets appropriately. * We keep our own body and objects to
ourselves.
« We complete work to the best of our « We listen attentively to others. « We come prepared.

ability and are proud of it. We allow others to learn without

We care for all property.

* We set goals, apply feedback and apply interruption. « We use all equipment (digital and
C | ass tl me it to our learning. « We raise our hand and wait our turn physical) safely and carefully.
« We stay on task and use our time « We follow instructions and
appropriately. directions.
« We respect differences in others
« We demonstrate sportsmanship « We move around the school safely « At the end of break times, we pack
* We ensure everyone knows the rules. and respectfully. our equipment away and line up at
« We show respect for others and class quickly.
= ourselves by playing safely « We walk on verandas.
Brea k t' me « Weinclude others to the bestof our | « We are SunSmart.

ability. We go to the toilet and get a drink.
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Our Rights and Responsibilities

at Beckenham Primary School

All members of the school community have Rights and Responsibilities.

Student Rights

—  honesty and fair

-
Respect, courtesy,
treatment.

g

-

Learn in a purposeful,
supportive and non-
disruptive
environment.

safe, secure, friendly
and clean
environment.

Access to the best
possible education.

Principal, Associate
Principal, Deputy

Principal, and Office
Staff Rights

Work and play in a J

Respect, courtesy,
honesty and fair
treatment.

J

Work in a purposeful,
supportive, and non-
disruptive
environment.

~N

Work in a safe,
secure, and clean
environment.

Cooperation and
support from
parents/carers.

Student

Responsibilities

Apply the school
Values within the
school community.

Not to disrupt
other's learning in
the classroom.

Principal, Associate
Principal, Deputy

Principal, and Office Staff
Responsibilities

Provide effective
relationships
between parents
and staff.

Support teachers
with behaviour
management and
administrative tasks.
. J

- N
Ensure consistency
in the
implementation of
school and
department policies

Parent Rights

Parent Responsibilities

Respect, courtesy,
honesty and fair
treatment.

(" )

Be informed of
curriculum material,
behaviour management
procedures and decisions
affecting their child's
health, safety and

and procedures.

wellbeing.

J

~

-

Be informed of child's
progress.

J

~

L
- J

Be heard in an
appropriate forum on
matters relating to the
right of their child to an
appropriate education.

_J

Respect, courtesy,
honesty and fair
treatment.

Work in a
purposeful,
supportive, and
non-disruptive
environment.

Work in a safe,
secure, and clean
environment.

Cooperation and
support from
—_  parents/carers.

Contact the school

— immediately an issue or

concern arises.

Ensure their child/ren
attend school regularly.

|

Support the school in
providing the best
possible education for
their child.

Ensure their child is
provided with
appropriate materials to
make effective use of the

learning environment.

—

Develop and
maintain a positive
and safe classroom

environment.

Use motivating and
engaging teaching
strategies.

Provide
opportunities for
parents and
students to discuss
behaviour
management
issues.
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Curriculum
The School Curriculum and Standards Authority (SCSA) sets the curriculum guidelines for all
Western Australian (WA) schools from Kindergarten to Year 12.

Curriculum is the knowledge, understanding, skills, values and attitudes that students are
expected to be taught, regardless of where they live or their background. Curriculum in each year
is mandated and is what teachers use to develop their teaching and learning programs and from
where assessment is drawn. Parents are encouraged to contact teachers if they have questions
about the curriculum in any one year.

Kindergarten

The Kindergarten Guidelines set by SCSA guide educators to
develop kindergarten curriculum for WA children. The guidelines
draw from the key ideas and related content from the Early Years
Learning Framework.

pelonging

Reference: https://k10outline.scsa.wa.edu.au/home/teaching/kindergarten-curriculum-
guidelines

Pre-Primary —Year 6
Teachers use the Western Australian curriculum for Pre-Primary to Year 10 to plan for student
learning, assess student progress and report student achievement to parents/carers.

The curriculum is organised into eight learning areas:
* English
* Health and Physical Education (PE)
* Humanities and Social Sciences (HASS)
* Languages
* Mathematics
e Science
*» Technologies
* TheArts

More information about the Western Australian Curriculum can be found on SCSA’s parent and
community website: https://parent.scsa.wa.edu.au/home
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Bring Your Own Device (BYOD)

Years 4-6 are invited to bring their personally owned iPad to school each day. The iPad will be
used in the classroom to support learning and to develop vital 21st Century Skills in the following
key areas:

1. Critical thinking skills
Collaboration within school and beyond
Creativity
Skilled communication
Problem solving

6. Use of ICT to support learning
A ‘BYOD iPad Program Agreement’ must be signed by a parent/guardian before an iPad can be
brought to school.

aprobd

There are several technical requirements that are required for the program. All of the information
is available through the documents found on the school’s website.

A Parent Information Session will be held for all Year 3’s or new families in Term 4 and at the
beginning of a new school year. We encourage you to ask questions across the year as they arise
to observe, share and learn about the innovative strategies which are occurring in classrooms.
Beckenham Primary School has partnered with Winthrop Australia, to provide iPads at a
discounted price to the parent community. This link can be found on the school’s website.

Reports

General Reports
All students from Kindergarten to Year 6 are provided with a school report at the end of Semester
1and 2.

* Kindergarten students receive a progress indicator against five early years learning
framework outcomes and a general comment.

* Year PP-6 students receive an A-E grade against each of the eight learning areas, a general
comment and an assessment of overall attitude, behaviour and effort.

Reports are shared with families via Connect. NSW Fourdation Hardwriting Print

SEN (Special Education Needs) Reports a b ocd e 4 hoi
Students who are on an individual education plan will also J /e / m n o0 p q r
s

receive a SEN Report for the subjects for which they have

individual learning goals. S % .

Writing font ABLCDEFGHI
When helping your child print his/her name at home, please use I KL MNOP Q R
upper case for first letter and lower-case letters for the remainder ST U VWXY/

of the name e.g., Courtney, Adam.

At Beckenham Primary School we use NSW Foundation print. 01234567841
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Health, Wellbeing &
Safety
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Allergy Awareness

Some of our students have severe allergies that may result in anaphylaxis if exposed to particular
allergens including peanuts, walnuts, Brazil nuts and sesame (including humus and oil). Students
can have a reaction by eating or touching foods containing allergens. This includes being touched
by someone who has had contact with an allergen or touching a surface that has been exposed to
an allergen.

Anaphylaxis is a severe allergic reaction that is potentially life-threatening. The most common
causes of anaphylaxis in schools are allergies to food and insects (bees). To help manage
allergies, our school is following the National Allergy Council’s Best Practice Guidelines for
Anaphylaxis Prevention and Management in Schools.

The Best Practice Guidelines recommend an Allergy Aware approach, which means we are

supporting students at risk of anaphylaxis in the following ways:

* training staff

* educating students about allergies and anaphylaxis

* teaching students that we all have different needs and to be respectful of others

* teaching students the importance of getting help immediately if their friend with allergy looks
sick.

For food allergies, we are also:

* encouraging students with food allergies to wash their hands before and after eating

* encouraging students to wash their hands after eating something their classmate or friend is
allergic to

* teaching students not to share food with friends who have food allergy.

Food allergies are common in school aged children and avoiding the food is the only way to
prevent an allergic reaction. Therefore, we have put a range of different things in place to help
keep students with allergies safe.

While we do not ban certain foods known to cause allergies, we encourage families in the early
childhood classroom to avoid sending foods containing peanuts, walnuts, Brazil nuts and
sememe in student lunch boxes.

We ask all parents remind their child not to share food or drinks with other students, and to
ensure water bottles, lunch boxes and all other containers are labelled with their child’s name.

Thank you for helping our school be “Allergy Aware”.

Bicycles and Scooters

We encourage students to walk, cycle or scoot to school. Parents are requested to ensure that
students understand the rules of the road (as applied to cyclists). Itis recommended by the Road
Safety Council that students in Kindergarten, Pre-Primary and Years 1, 2 and 3 do not ride their
bicycles to school unless they are accompanied by an adult. A secure bike enclosure is provided
for students’ to store their bicycles/scooters. Students who ride bicycles or scooters to school
must observe the following rules:

= Helmets must be worn when riding bicycles or scooters.

= Students must walk their bicycles and scooters while on school grounds.

= E-rideables (e-bikes, scooters, hoverboards, etc.) are not permitted to be used or stored on
school premises by students under the age of 16.
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Breakfast Club

Everyone is welcome to attend Breakfast Club which operates from 8:15am to 8:30am each
morning in the school kitchen. Students are offered a variety of healthy breakfast options from
cereal, fresh or tinned fruit, yoghurt, toast, baked beans and spaghetti. Parent volunteers are
welcome.

Child Health Service

The Health Department of Western Australia provides a nursing service for our schoolon a
periodic basis. Appointments for children can be made by contacting the school office. Kindy and
Pre-Primary students will be seen for hearing and sight testing; a note will be sent home to seek
your permission.

Custody and Access of Children

Parents are required at the time of enrolment to advise the school, and provide supporting
documentation, if their child is subject to any court orders in respect of their care, welfare and
development or access. Please ensure you update us should this information change during your
child’s enrolment.

Dental Services

The designated dentist for Beckenham PS is Queens Park Dental located at Queens Park Primary
School. The telephone number is 9451 1015. The dental service is located on the corner of Cross
and Treasure Roads, Queens Park.

Dogs on School Premises

Dogs are not permitted on school premises. The City of Gosnells Ranger Services will be notified
when dogs wander on to school property.

Emergency Contacts

Please keep us up to date with any changes to your emergency contacts.

Health

The Department of Health provides specific advice to schools to prevent and control the spread
of infection in schools. Transmission of common communicable diseases, e.g. colds and
gastroenteritis, can be reduced by:

1. Children being immunised (see Immunisations)

2. Children and staff staying home from school while in the infectious stage of illness to
prevent transmission to others by coughing, sneezing, direct or indirect contact e.g.
contamination of surfaces

3. Practising good hand hygiene (cleaning hands with soap and water or alcohol based hand-
sanitiser)
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4. Practising good respiratory hygiene (coughing into your elbow or into a tissue then
disposing of the tissue into a bin then washing hands with soap and water or hand-
sanitiser)

The Department of Health requires that children/and or staff be excluded from school settings for
arecommended periods of time to reduce the risk of transmission.

Exclusion periods for common infections are listed in this handbook.

The full list of exclusion periods can be viewed at:
www.health.wa.gov.au/~/media/Files/Corporate/general-documents/communicable-
diseases/PDF/2101-communicable-disease-guidelines.pdf

How to Hand

E Duration of the entire procedure:

ﬂ@ i /% E% Control of

A Government of Western Australis
{ Lo} Deowrtmare of Heallh
e

Wet hands with water; Apply enough soap to cover Rub hands palm to palm; -
all hand surtaces; Communlcable
3] b 355:2 4] X a :
) /ﬁﬁ% 7 diseases manual
Right palm ower left dorsum with Palm to palm with fingers interlaced; Backs of fingers to opposing palms
intertaced fingers and vice versa; vith figers interocked: For teachers, childcare workers,

6| /i\ 7] /% a local government authorities and
G health practitioners

Rotational rubbing of left thumb Rotational rubbing, backwards and Rinse hands with water;
clasped in right palm and vice versa;  forwards with clasped fingers of right
hand in left palm and vice versa;

Dry hands thoroughly Use towel to turn off faucet; ‘Your hands are now safe.

e Apwiintiyning . Updated July 2023

World Health | Patient Safety | SAVE LIVES

Organization Clean Your Hands

Aok Ao e e M Gare

heaithwa.gov.au
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Exclusion periods for infections

Currentas of21/11/24

Chicken Pox

Common cold or influenza-
like illness

Conjunctivitis

Covid 19

Gastroenteritis, Norovirus &

Rotavirus

Headlice

Impetigo (school sores) or
MRSA infection

Influenza or RSV

Measles

Mumps

Pertussis (Whooping Cough)

Ringworm

Streptococcal infections

Exclude until blisters have dried and formed crusts, which is usually 5
days after rash appears. Note that crusts alone do not warrant
exclusion.

Exclude until acute symptoms have resolved. There is no need to
exclude a child with mild symptoms (e.g. runny nose) if they seem
otherwise well, however testing for COVID-19 with a rapid antigen test
isrecommended.

Exclude until discharge from eyes has ceased.

Exclude and advise to stay at home for at least 5 days and until acute
symptoms (e.g. fever, sore throat, runny nose) have resolved.

Exclude until symptoms have ceased for at least 24 hours.

There is no requirement to keep children home from school or
childcare as long as effective treatment begins before the next day of
school or childcare.

Exclude for 24 hours after antibiotic treatment commenced. Lesions
on exposed skin surfaces should be covered with a waterproof
dressing.

Exclude until acute symptoms (e.g. fever, sore throat, runny nose)
have resolved.

Exclude for 4 days after the onset of the rash, in consultation with
public health unit staff.

Exclude for 5 days after onset of parotitis. Consult with your public
health unit staff.

Exclude from work, school, preschool, and childcare (especially
where there are infants) for: ¢ 5 days after an appropriate antibiotic
treatment, or ¢ 21 days from the onset of any cough, or ¢ 14 days after
onset of paroxysmal cough.

Exclude until the day after commencing antifungal treatment.

Exclude until 24 hours after commencement of antibiotics.

Reference: www.health.wa.gov.au/~/media/Files/Corporate/general-documents/communicable-

diseases/PDF/2101-communicable-disease-guidelines.pdf
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Health Care & Medication at School

Student Health Care Summaries & Plans

Parents are required to complete a Student Health Care Summary as part of their child’s school
enrolment. If your child’s health care information changes during their enrolment period, please
ensure you provide us with an updated form.

E B

Health care information provided by parents is used to: -
STUDENT HEALTH CARE SUMMARY

e manage student health care needs - - -
e plan and respond to student health care emergencies = ——
e manage the approval, use, and storage of student medication s

e manage staff training and resources. -

s s —
[r——

Mome

Students who need health support at school must also have a —

management and emergency response plan (e.g. asthma, S ——

anaphylaxis, seizures). We will provide the required forms foryouand _._ .
your medical practitioner to complete.

Medication
Medication can only be administered to students with written approval from parents or carers
using the Department’s Administration of Medication form.

Parent approval is not required in an emergency, for example, unexpected anaphylaxis.
Medication must be:

e clearly labelled with your child’s name
e within expiration date
e inoriginal packaging.

Tablets must be provided in its correct dosage. We are prohibited from cutting provided
medication. Medication needs to be handed into the office in the original labelled box from the
chemist. We do not accept tablets in plastic zip lock bags. This is a requirement from the
Education Department.

Forms are provided through the front office.

First Aid

School staff have a duty of care for the safety and welfare of students, staff and othersin an
emergency. While we are required to have an adequate number of staff members trained in first
aid, in the absence of staff with first aid training, available staff provide first aid within their level
of experience until medical assistance is available (Department of Education, 2023).
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We have a first aid kits on hand to treat minor injuries. Parents will be contacted in the instance
their child has an accident or is injured at school. It is therefore important that parents update us
with any changes to their phone number or their alternative emergency contacts.

Immunisations

Principals can only enrol children in Kindergarten if they meet the immunisation requirements.
Pre-primary to Year 12 students can be enrolled regardless of their immunisation status.
Acceptable immunisation evidence includes:

a) an Australian Immunisation Register (AIR) Immunisation History Statement not
more than two months old

b) avalid Immunisation Certificate issued by the Department of Health

Other forms of evidence, including the ‘purple book’ or overseas immunisation records are no
longer accepted by the Department of Education.

Please contact the principal if you wish to discuss the process for exemption after reading the
information on the Health Department website:
https://www.health.wa.gov.au/immunisationenrolment

The immunisation schedule for children and adults in WA can be viewed at
https://www.health.gov.au/our-work/national-immunisation-program

Insurance/Accidents

This school, as with all government schools, does not carry an insurance policy against student
accidents. Teachers are on duty in all the main areas of the school during recess and lunch break
times.

Parents can insure their children privately if they are concerned.

Kiss and Ride

The Kiss and Ride zone is designed to facilitate a quick pick up and drop off children next to the
main school entrance.

Please do not leave your car unattended in the Kiss and Ride area as it disrupts the flow of traffic.
In addition, the Kiss and Ride is often patrolled in the morning and afternoons by the City of
Gosnell's Ranger Services during the school term.

Fines apply for parking in the Kiss and Ride area during the hours specified on the signs. Further
information can be obtained from the office about Safety around Schools.

Mobile Telephones

Students from Kindergarten to Year 6 are not permitted to have a mobile phone in their
possession during the school day. If bought to school, they must store their mobile phone in the
front office. This includes smart watches and listening accessories, such as headphones and
earbuds.
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Exemptions apply for: Students to monitor a health condition as part of a school approved
documented health care plan.

Out of School Care

Helping Hands have partnered with Beckenham Primary School to provide a Before School, After
School and Holiday Program.

Opening Hours

Before School: 6.:30am -9:00am

After School: 2:30pm -6:00pm

Holiday Program: 6:30am -6:00pm

Helping Hands provides high quality Out of School Care (OSHC) services for Kindy and primary
school aged children in a safe and stimulating environment. The programs are designed to be fun,
but also educational so that each child has a positive learning experience but can also relax and
enjoy themselves.

OSHC fees are kept to a minimum, whilst providing a high quality service. Many families are
entitled to a discount on their fees based on their family income. Most families are also eligible
for the Child Care Tax Rebate (CCTR) and will receive 50% of all out of pocket costs back from
attending the program. CCTR will be paid directly into a nominated bank account fortnightly or
quarterly. If you have any questions, please contact Helping Hands on 0478 398 270.

Playgrounds

School playgrounds are not open before school. After school, supervision is the responsibility of
parents. The gates will be locked at 3.20pm. Mills Park is a wonderful nature play alternative for
developing gross motor skills and socialising with other families.

Student Support

Beckenham Primary School has a strong student support network incorporating a School
Psychologist, School Chaplain, Aboriginal Islander Education Officer (AIEO) and Student Support
Officer.

The School Psychologist attends Beckenham Primary School on a weekly basis. Students are
referred through teachers and administration.

Beckenham Primary School offers a chaplaincy service through YouthCARE. This service offering
support for the well-being of our students and caregivers. Requests for support can be made
through the office by phone 9278 3700 or via email beckenham.ps@education.wa.edu.au.

The school Aboriginal and Islander Education Officer (AIEO) supports Aboriginal and Torres Strait
Islander students by engaging with students both inside and outside the classroom. This support
encompasses academic achievement, participation, attendance and communication.

The school also provides a Student Support Officer 3 days a week. The Student Support Officer
provides one to one and group support for students in areas of emotional regulation, resilience,
academic, grief/loss and generalised worries. Requests for support can be made via the
classroom teacher, Administration team and the ‘Request for Support’ form located at the School
Office.
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Useful contact numbers

Organisation

Purpose

Contact

Health Direct

Non-urgent health advice.

1800 022 222
24 hours a day, 7 days per week

Ngala Parenting
Line

Free support service for WA parents and
caregivers of children from conception
to 18 years.

Call back service
1800 111 546
8am - 8pm, 7 days per week

Beyond Blue

Mental health support service.

1300 224 636
24 hours a day, 7 days per week
www.beyondblue.org.au

Headspace Online counselling to young people aged | 1800 650 890
12to 25. 9am to 1Tam daily
www.headspace.org.au/eheadspace
Kids Helpline Free and confidential 24/7 online and 1800 551 800
phone counselling service for young 24 hours a day, 7 days per week
people aged 5 to 25. www.kidshelpline.com.au
MensLine Free professional phone and online 1300 789 978
Australia counselling for men. 24 hours a day, 7 days per week
www.mensline.org.au
1800RESPECT Free counselling line for people 1800737 732
impacted by family or domestic violence | 24 hours a day, 7 days per week
or sexual assault. www.1800respect.org.au
Lifeline Free support for people experiencing a 131114
personal crisis, contemplating suicide or | 24 hours a day, 7 days per week
caring for someone in crisis. www.lifeline.og.au
Rurallink After-hours telephone service for people | 1800 552 002
in rural and regional Western Australia Monday -Friday 4.30pm - 8.30am
experiencing a mental health crisis. Saturday/Sunday 24 hours
Suicide Call Crisis support and counselling service 1300 659 467
Back for people affected by suicide. 24 hours a day, 7 days per week
www.suicidecallbacksservice.org.au
13YARN Crisis support for Aboriginal and Torres 139276
Strait Islander people. 24 hours a day, 7 days per week
www.13yarn.org.au
QLife LGBTIQ+ peer support and referral. 1800 184 527

www.qlife.org.au
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Therapists

Beckenham Primary School values the important role that external service providers can playin
supporting students’ learning, wellbeing and development. If your child currently sees a therapist
and you would like your child to work with them at school, please contact us by emailing
Beckenham.PS.Support@education.wa.edu.au. A deputy will then contact you regarding student
goals and necessary documentation.

Toileting

Itis strongly encouraged that all children are toilet trained prior to the commencement of
schooling. If you are concerned that your child is not toilet trained (e.g. due to age, disability or
developmental delay), please let us know at the time of enrolment so we can work with you on a
documented plan to support your child’s toileting at school.
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School Activities,
Events & Community
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Assemblies

Assemblies are held in the undercover area on scheduled Fridays starting at 8:50am. All classes
take turns to host an assembly during the year. Honour Certificates are presented at these
assemblies.

You will be informed by SMS if your child is to be awarded a certificate. Parents, friends and
relatives are encouraged to attend. Please check the Compass Calendar for assembly dates.

After school events

Two parent/teacher events to discuss student progress and achievement are conducted each
year. Information about these events is shared through Compass. The school is closed on these
days to enable staff to facilitate these one to one meetings with parents.

Birthdays

While birthdays are often an important time for children, there is no expectation to provide class
birthday cakes. However, if you would like your child to celebrate their birthday with their class,
parents may supply cupcakes for the whole class. Please do not supply whole cakes to reduce
the preparation / clean up requirements. If you are bringing in cupcakes, please negotiate atime
in advance with your child’s teacher so time can be scheduled into the day’s program. Please do
not bring in additional food to share with other students.

If your child has a food allergy or intolerance, you are welcome to provide your own cupcakes for
us to freeze which we will defrost and provide to your child on these occasions.

As a healthy food school, please do not supply lolly bags or other food items.

Swimming Lessons

Students from Pre-Primary to Year 6 participate in swimming lessons during class time during the
schoolyear. Information and consent forms are provided to parents before swimming
commences. The date of swimming lesson changes each year, and more information can be
found on the school calendar.

Factions

The schoolis divided into four Factions: Red, Blue, Gold and Green.
Students are placed in a faction as part of the enrolment process. They usually remain in the
same faction throughout their stay at the school.

Parents can purchase faction coloured shirts from the Uniform shop.

Students are encouraged to wear these shirts on their physical education day and for sporting
events.
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Sports Carnivals

Carnivals

Students attend faction carnivals as part of the school day. Each year we host a Faction Cross
Country Carnival and a Faction Athletics Carnival. Information regarding these events is sent out
each year by the relevant staff members.

Interschool Sports Carnivals

Students who are top of their field for events are invited to participate in the Woodloes
interschool carnivals. Upper year levels also participate in the annual Summer and Winter sports
carnivals with surrounding schools.

More information about carnivals is shared with parents in the lead up to the event, including
transport arrangements (if applicable).

Parents & Citizens Association (P&C)

The objectives of a Parents and Citizens (P&C) Associations are to promote the interests of the
school through:

1. cooperation between parents, teachers, students and members of the general
community;

2. assisting in the provision of resources, facilities and amenities for the school or group of
schools; and

3. the fostering of community interest in educational matters.
(Ref: WACCQOSS, 2023)

Our Beckenham P&C has been instrumental to the fundraising of educational resources such as
computers, choir shirts, a PA system for use at assemblies, and other ‘wish list’ items for both the
classroom and school grounds. They have also aided the school to install facilities such as
playgrounds and a lockable bike shelter.

Please consider joining the P&C, as many hands make light work, and everything you do
contributes to your child’s learning experience here at Beckenham PS.

For more information and membership form please visit our website or email
beckenhamprimarypandc@gmail.com
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School Board

The school board plays an important role in contributing to good school governance so that
school resources are used efficiently, and community expectations and school’s priorities reflect
the needs of students.

The functions of the board are covered by legislation and include both approval and advisory roles
including:

Fees and charges
Book lists
Sponsorship
Dress code

The composition of the Beckenham Primary School Board comprised of 12 members including
the principal, parents, staff, and a community member. Staff and parents are elected to the board
for periods of up to three years.

For more information, visit our website or www.educaiton.wa.edu.au/school-councils-boards
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Address @ 386 Railway Parade, BECKENHAM, WA 6107

Office Hours Monday to Thursday 8:00am to 4:00pm, Friday 8:00am to 3:30pm

Website | www.beckenhamps.wa.edu.au

Email beckenham.ps@education.wa.edu.au (general inquiries)
beckenham.ps.support@education.wa.edu.au (student support requests)



